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DD 1544 Briefing

Regulatory Requirements
AR 30-22 The Army Food Program
DA PAM 30-22 Operating Procedures

for the Army Food Program
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Responsibilities for issue and maintenance
of DD Forms 1544

Transfer of DD Form 1544 Book
Issue of single DD 1544 Sheet

Closing of DD Form 1544 after meal
Receipt of single sheet with cash collection
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Safeguarding of DD Forms 1544 in
garrison and in field location

Procedures for turn in of cash
Procedures for turn in of completed DD

Form 1544 Cash Meal Payment Book
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COMPLETING A DD FORM 1544

Read the inside cover of the DD Form 1544
Headcounter instructions must be thorough
Closing out the sheet after the meal is finished
Headcounter turns in cash and change fund
Securing of cash sheet and monies
Turning in cash and DD 1544 at end of IDT
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USING CORRECT MEAL RATE
Standard Rate
Discount Meal Rate

CURRENT RATES
SPECIAL MEAL RATES   
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TURN-IN OF COMPLETED DD FORMS
1544

TURN IN OF CASH 

TURN IN OF COMPLETED FORMS

CASH TURN IN RECORDS ( DD Form 1130)

RECORDS HOLDING FOR COMPLETED FORMS
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QUESTIONS???
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